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BAO Cashier Department 
Cash Disbursement Exception Request 

(Please send completed form to BAO Cashiers Office) 
 

Department:                                                                                                  Date: 
 
Exception Requested by:                                                                      Phone #:   
Explanation for Request 
 
 
 
 
 
 
 
Date of Disbursement: 
 

UO ID Student / Visitor Name Signature Amount to 
Disburse 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

Total: 
 

Approval Name Signature Date 

Department    

Business Office    
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